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1. @b Outlook 2010, #% Info LY Add Account.

.ﬂ: | Inbox - - Microsoft Qutlock

File. Home Send / Receive Folder View

Account Information
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Info 4 :w IMAP/SMTP
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ok Add Account
Open

LNt _ Account Settings
:;Lu Modify settings for this account and configure additional
Help R connections.
Account
] Options Settings ~
B9 Exit
: Mailbox Cleanup
r_-\"\g Manage the size of your mailbox by emptying Deleted Items and
’ archiving.
Cleanup
Tools~
A Rules and Alerts
*é‘ Use Rules and Alerts to help organize your incoming e-mail
. messages, and receive updates when items are added, changed, or
Manage Rules removed.
& Alerts
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Add New Account @

Auto Account Setup
Click Mext to connect to the mail server and automatically configure your account settings.

@ E-mail Account
Your Name: john,smith@abc,com
Example: Ellen Adams

E-mail Address: john,smith@abc,com

Example: ellen@contoso.com
Password: | e
Retype Password: | F=s=====
Type the password your Internet service provider has given you.

() Text Messaging (SMS)

) Manually configure server settings or additional server types

< Back Mext = ] [ Cancel
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Add New Account @

Online search for your server settings...

Configuring

Configuring e-mail server settings. This might take several minutes:
«"  Establish network connection
Ep  Search for john,smith @abc.com server settings

Log on to server
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Port number F%7E :
Outgoing mail (SMTP) port: 587 or 465 (SSL)
Incoming (POP3) port: 110 or 995 (SSL), =%,

Incoming (IMAP) port: 143 or 993 (SSL)

Copyright (c) 2013 Website Solution Limited



Website Solution Email Hosting Tutorial

Add New Account \EI

Internet E-mail Settings
Each of these settings are required to get your e-mail account working.

User Information Test Account Settings

Your Name: john.smith@abc.com After filing out the information on this screen, we
recommend you test your account by dicking the button

E-mail Address: john.smith@abc,com below. (Requires network connection)

Server Information
[ Test Account Settings ... l

Account Type: POP3 E‘

Incoming mail server: mprmm—— Test Account Settings by dicking the Mext button

Deliver new messages to:
Outgoing mail server (SMTP): | mail. wemail. ke
(@ Mew Qutlook Data File

SRR () Existing Outlock Data File

User Mame: john,smith@abc, com

m
=1
I
i

Password: R

Remember password

[T Require logon using Secure Password Authentication (SPA) More Settings ...
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